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Faculty workload reporting is required for any individual assigned to teach a course for academic 
and/or professional credit, or any individual whose salary is paid in full or part from faculty 
salaries. Each faculty member must be certified as fulfilling the minimum workload requirement 
established for a funded faculty position. 

Definitions 

Faculty Salaries - are defined as funding sources that involve the university academic account 
designations in support of teaching and academic support. 

Workload Definition - individuals paid from faculty salaries receive faculty workload credit from 
two areas: assignment of Semester Credit Hours (SCH) and Equivalent Teaching Credits. 

Semester Credit Hour (SCH) is a unit of measure representing an hour (50 minutes or equivalency) 
of instruction over a 15-week period in a semester or trimester system or a 10-week period in a 
quarter system. This is the number of semester credit hours (SCH) for which the class is actually 
taught. It may be less but not more than the total for which it is approved on the course inventory. 

Semester credit hour is defined as not less than: (1) One hour of formalized instruction and a 
minimum of two hours of out of class student work each week for approximately fifteen weeks for 
one semester, or the equivalent amount of work over a different amount of time (i.e., shortened 
courses); or (2) At least an equivalent amount of work as required in item (1) of this definition for 
other academic activities leading to the award of semester credit hours. One hour is defined as a 
minimum of 50 minutes per week. Formalized instruction includes any combination of the 
following: (1) Classroom instruction through lecture, discussion, or instructor-guided activity (2) 
Distance education through instructor-facilitated online learning. Classroom Teaching Credits are 
generally assigned to academic and/or professional credit courses. To ensure accuracy in workload 
reporting, scheduling departments or units should ensure that each course is assigned to the person 
primarily responsible for course instruction, and that for team taught courses the Percent of 
Responsibility is apportioned based on contribution. 

12.03.99.Ml Faculty Teaching Workload Reporting Page I of4 












